
LAKE LAND COLLEGE JOB DESCRIPTION 
 

 
 

POSITION TITLE: 

DEPARTMENT: 

SUPERVISOR: 

JOB SUMMARY: 

 

 
DESCRIPTION OF ESSENTIAL FUNCTIONS: 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



SPECIFIC FUNCTIONAL JOB REQUIREMENTS: 

Education: 

 
Experience:  
 
Knowledge 
and Skills:  
 
Personal:  
 
Physical:  
 
Other: 

 
MACHINES AND EQUIPMENT USED: 

 

 
 

GENERAL EMPLOYMENT STATEMENTS: 
 

A. Length of Training and Probationary Period:  
 
B. Hours of Work Week: 
 
C. Group Affiliation: 
 
D. Conditions of Employment:  
 
E. Position: 
 
F.  Source of Funding: 

Adopted: 



 

 

JOB DEMANDS 
 

JOB TITLE: DEPT: 

Please enter an "X" below to indicate the applicable demands of the job using the following definitions: 

Some = 1-3 hours/day Frequently = 4-6 hours/day Very Frequently = 7+ hours/day
 

Physical Demand 
 

None 
 

Some Freq Very 
Freq 

  Physical Requirements 

Standing           Manual Dexterity (Hand/Eye Coord) 
Walking           Hear Alarms/Telephone/Tape Recorder 
Sitting           Finger Dexterity 
Climbing           Color Vision 
Bending           Visual Acuity - Far   Acuity-Near 
Stooping/Kneeling           Depth Perception 
Crawling           Gloves 
Repetitive Motions:           Use of Respiratory Protection 

  Hand-wrist            

  Elbow         Hazards/Exposure to: 
Lifting:           Toxic/Caustic Chemicals or Detergents 

  0-25 lbs           Extreme Conditions (Hot/Cold) 

  26-50 lbs           Dust 

  51-75 lbs           Moving Mechanical Parts 

  76-100 lbs           Potential Electrical Shock 

  100+ lbs           X-Ray 
Carrying:           Electro Magnetic Energy (Laser) 

  0-25 lbs           High Pitched/Loud Noises 

  26-50 lbs           Communicable Diseases 

  50+ lbs           Blood Borne Pathogens: 
Pushing/Pulling:             Type: Body fluids 

  0-25 lbs             % of Time: 80% + 

  26-50 lbs           Gaseous Risk 

  51-75 lbs           TB 

  76-100 lbs         Mental 

  100+ lbs           Manage Stress Appropriately 
 
Complete the next column by placing an "x" beside the 
appropriate item. 

  Handle Multiple Priorities 
  Make Decisions Under Pressure 

  Work Alone 
  Manage Anger/Fear/ Hostility/ Violence 

Appropriately 
  Work in Areas That Are Confined or 

Crowded 
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	Text1: Coordinator of Diversity, Equity, Inclusion, and Belonging
	Text2: Student Services 
	Text3: Director of Student Success Services
	Text4: The Coordinator of DEIB will develop, manage, and implement programs and services that foster an inclusive learning environment for all campus constituents. The coordinator will provide leadership, partner with academic, administrative, and support services, and promote student success through advocacy, accessibility, and inclusion within projects, programs, initiatives, training, and academic support.
	Text5: 1. Facilitate partnerships that intentionally connect curricular and co-curricular experiences and cultivate an environment of awareness for diversity, equity, inclusion, belonging, and international perspectives.
 2. Research and report relevant strategic plan data on DEIB issues for the college's strategic plan initiatives and college accredidation. 
3. Plan and implement DEIB programming in collaboration with the Inclusion, Diversity, and Equity Committee. 
4. Serve as a resource and an advocate for faculty, staff, and students of diverse backgrounds. 
5. Manage budget related to programming for DEIB initiatives in conjuction with the Director of Student Success Services. 
6. Work with Media and Public Relations to maintain the webpage for DEIB and to create and distribute materials related to DEIB initiatives. 
7. Assist the Director of Student Success Services with the coordination of the hiring, supervision, and training of part-time employees and student workers.
 8. Collaborate with the International Studies Coordinator, the Director of TRiO Support Services, the Perkins Specialist, the Counselor for Accommodations and Mental Health Initiatives, the Accessibility Committee, and other key partners on overlapping programming and initiatives.
 9. Act as a liaison to Academic Services to support diverse and inclusive curriculum. 
10. Serve on relevant college committees. 
11. Link DEIB programming and services from the main campus to the extension centers.
12. Facilitate Lake Land College programs that provide DEIB support such as the Safe Zone Program, Safe With Me, and other similar programs.
13. Provide a DEIB presence at college events.
14. Coordinate college participation at relevant DEIB conferences and participate in statewide initiatives for higher education DEIB.
15.  Systematically assess the DEIB needs of campus and provide relevant data reporting to promote continuous improvement in this area.
15. Perform other relevant duties as assigned.
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